HATCH BEAUCHAMP VILLAGE HALL HIRING AGREEMENT

1
Date of application.........................................................................

2
Date(s) of hiring..............................................................................

3
Time of hire   From....................................To................................

4
Hirer's Name.............................................Tel:................................

5
Organisation or Group name (if applicable)...................................

6
Address................................................................................................................


..............................................................................................................................

7
Purpose of event.................................................................................................


Private/Public (delete as applicable)

8
Areas required - please tick which applies


Whole complex (hall, kitchen, snooker room, small kitchen)   [    ]


Hall & kitchen    [    ]


Snooker room     [    ]


Hall & facilities plus field         [    ]     


*Marquee           [    ]        * (available for erection on hall field only)

9
*Will alcohol be sold at this event?           YES/NO


* If yes, an application MUST be made in good time to


Taunton Deane Borough Council for a Liquor Licence 

10
Hire Fee...............hours @ £...............= £................PAYABLE TWO 
WEEKS PRIOR TO HIRE DATE

11
Deposit: private event - £25.   public event - £75. Payable on booking 


and returned when hall is checked on termination of hire.  Deposit cheques will be shredded unless you wish to enclose a SAE for return.


Please make cheques payable to HATCH BEAUCHAMP VILLAGE 
HALL

12
DECLARATION  The hirer agrees with the Village Hall committee to be present during the hiring and to perform the provisions and stipulations contained in the Village Halls 'Standard Conditions of Hire' for the time being in force as annexed hereto (an understanding of which the hirer acknowledges), together with any  special conditions set out and attached.  It is hereby agreed that these conditions will form part of the hiring agreement unless specifically excluded.  There shall be no sub-letting.

THE PREMISES MUST BE VACATED BY MIDNIGHT     MUSIC TO CEASE BY 11PM

THE HIRER IS RESPONSIBLE FOR THEIR OWN SAETY

PLEASE ENSURE ALL RUBBISH IS REMOVED FROM THE PREMISES AND GROUNDS

THE USE OF FIREWORKS IS NOT PERMITTED UNLESS WITH PRIOR CONSENT OF THE HALL TRUSTEES.

Signature of Hirer..........................................

Please return to

Mrs Maureen James    - Booking Secretary




Ivy Farm      Capland     Hatch Beauchamp      TAUNTON  TA3 6TR




Tel: 01823 481111   Fax: 01823  480682  




Email: tlsivyfarm@gmail.com
2

CONDITIONS OF HIRE & ESSENTIAL INFORMATION -  TO BE RETAINED BY THE HIRER

EQUIPMENT & FURNITURE

No equipment or furniture to be removed from the Hall or used for any purpose other than that for which it was intended

Please do not adjust the heating/air conditioning controls.  If in doubt, contact Maureen James or Tony Green on 01823 481111 or Alan Withstandley 01823 480027 and ask for assistance.  Please ensure the heating/air conditioning is turned off before leaving

At the end of the hire period all items must be returned to the usual place of storage in a clean and tidy condition.  If the tables are used, please ensure they are wiped clean before storing away.

WATER :  ELECTRICITY :  EMERGENCY

Water - The stop cock is located in the Snooker Room (next to the hatch)

Electricity - Main Fuse Box- In the Committee Room 

First Aid - Boxes with plasters, dressings, antiseptic etc - located in kitchen cupboards

DAMAGE 
Any damage to be reported to the Booking Secretary as soon as practicable at the end of hire in the interests of safety of following users  Damage and breakages may be charged for.

UNDER 18'S
Parties or groups with predominantly under 18's present must be supervised by a person(s) over the age of 21 at all times.  At least one adult per 10 young persons is recommended

MUSIC/ENTERTAINMENT  

Please be aware the hall is situated in a residential area of the village and if you wish to have music during your event, this should cease at 11.30pm latest and guests should vacate the premises as quietly as possible.   Thank you for your consideration.

FIRE PRECAUTIONS 
Familiarise yourself with the location of fire extinguishers and fire exits.  Never block fire exits with furniture or equipment         

You are advised to inform your guests/users of the action required in case of fire, at the start of the hire

IN CASE OF FIRE
Everyone must leave the building immediately by either the main doors or emergency fire exits and assemble on the village green well away from the hall.  

DO NOT STOP TO COLLECT BELONGINGS.  Ensure all your party is present.

CALL THE FIRE SERVICE 999
The hall address is:

Lady Alice Memorial Recreation Ground & Village Hall

Village Road

Hatch Beauchamp  TAUNTON     TA3   6SG      (opposite FARTHINGS HOTEL)

The Trustees thank you for your cooperation and please enjoy your event held at our venue 

